	Muntazar mehdi samo
	Address       (
	Residence
	B-5/30, Johar Square, Near Johar Chawrangi, Block-18, Gulistan-e-Johar Karachi, Pakistan.

	
	Telephone    (
	Mobile
	+92-300-2896309
+92-333-7780003

	
	E-mail           (
	Personal
	samo.muntazar@gmail.com


	
	
	
	

	Objective

	Highly focused, confident, dedicated and committed Associate Lawyer with strong sense of values, passion for the truth and the thirst for justice seeks to establish a career with a major law firm committed to uphold and utilize the full strength of the law to help those in need find trust and solace in our judicial system.


	Education


	Particulars
	Institute
	Year

	Bachelors of Law (L.L.B) 
	Hamdard School of Law, Hamdard University Karachi
	2009

	Bachelor of Science (BSc :)
	Shah Abdul Latif University Khairpur
	2005


	Diploma Information Technology (D.I.T)

	      Sindh Board of Technical Education Karachi
	2004

	Higher Secondary School Certificate
	Government Degree College Naudero
	2003


	Secondary School Certificate
	Government High School Madeji, Distt: Shikarpur
	2000


	Experience

	-
	Legal Advisory Services 

	
	My professional working experience includes working with the following  firms:
1- MAAZ LAW ASSOCIATES                (JUNIOR ASSOCIATE)           January 2009 – March 2009 
I have worked in above law firm as junior and worked with some of the renowned senior lawyers and assisted them in preparation and presentation of various civil, Criminal, corporate, Family, Services and Labor matters. My prime responsibility includes following:

· Assisting senior counsel in preparation and presentation of various Civil, Corporate, Services and Labor matters. 

· Preparation, filing and proceeding of various cases before the Honorable Courts.

· Representing clients in litigation up to the High court forum including all special courts and district and Sessions court.  


	2- SAYED AHMED ALI SHAH & Co.    (JUNIOR ASSOCIATE )                   April-2009 - February 2014 

JOB DESCRIPTION

· Development / Maintenance of Legal database for internal office use.

· Monitor all the litigation and other legal matters handled by the external counsels.

· To advise the management on legal issues and take necessary action accordingly. 

· Render legal advice on litigation issues from Retainers and liaise with external counsels.

· Handling routine Legal matters related to, Civil, Rental, Criminal, Labor, Family, matters and reply to show cause notices from all concerned departments.

· Present and summarize cases for internal office use and communicating to external counsels.

· Evaluate findings and develop strategies and arguments in preparation for presentation of cases.

· Represent Company in court or before Government agencies.

· Coordinate with administration regarding legal administration.

	3- R & M Law Associates           (LEGAL CONSULTANT/LAWYER)        (March 2014 – DECEMBER 2014)
JOB DESCRIPTION
· Development / Maintenance of Legal database.

· Monitor all the litigation and other legal matters handled by the external counsels.

· Represent Company in court or before Government agencies.

· Prepare legal cases / notices and replies.

· Review progress of outstanding litigation. 

Responsibilities:

· Develop / Maintain Legal database for internal office use.

· Monitor all the litigation and other legal matters handled by the external counsels.

· Advise the senior management on legal issues and take necessary action accordingly. 
· Render legal advice on litigation issues and liaise with external counsels.
· Handle routine Legal matters related to Civil, Rental, Criminal, Labour, constitutional matters and reply to show cause notices from all concerned departments.
· Present and summarize cases for internal office use and communicating to external counsels.
· Evaluate findings and develop strategies and arguments in preparation and presentation of cases.

· Represent Organization in courts
4-         THE LEGAL STROKES.           (ASSOCIATE ADVOCATE )                  ( January 2015 – December 2017) 

JOB DESCRIPTION

· Development / Maintenance of Legal database for internal office use.

· Monitor all the litigation and other legal matters handled by the external counsels.

· To advise the management on legal issues and take necessary action accordingly. 

· Render legal advice on litigation issues from Retainers and liaise with external counsels.

· Handling routine Legal matters related to Civil, Rental, Criminal, Labor, Family, matters and reply to show cause notices from all concerned departments.

· Present and summarize cases for internal office use and communicating to external counsels.

· Evaluate findings and develop strategies and arguments in preparation for presentation of cases.

· Represent Company in court or before Government agencies.

· Coordinate with administration regarding legal administration.    
5-         RAO ZAHID LAW ASSOCIATES                (ASSOCIATE LAWYER)               (January-2018-Present)
JOB DESCRIPTION
· Dedicated, reliable and able to handle a high volume of assignments. Known for positive attitude and flexibility—always willing to change work tasks and assist attorneys and paralegals throughout the firm.

· Highly professional Advocate with a comprehensive command of legal, office, administrative and clerical support functions combined with knowledge of legal documents, court filings and legal procedures.

· Client-focused, computer-savvy Legal Associate with a history of exemplary-rated performance within a leading some town general practice law firm.
· Development / Maintenance of Legal database.

· Monitor all the litigation and other legal matters handled by the external counsels.

· Represent Company in court or before Government agencies.

· Prepare legal cases / notices and replies.

· Review progress of outstanding litigation. 
Responsibilities:

· Managed a range of confidential records, processes and documents throughout legal proceedings such as litigation, settlement negotiations, depositions, divorce and criminal matters.

· Coordinated logistics and document preparation for court proceedings and meetings. Effectively managed high-volume workload of word processing assignments and court filings.

· Ensured prompt responses to phone/email inquiries and displayed professionalism in all client interactions.

· Improved the organization and security of both paper and computerized files. Implemented new systems and safeguards to protect confidential client information and firm records.
· Monitor all the litigation and other legal matters handled by the external counsels.

· Advise the senior management on legal issues and take necessary action accordingly. 

· Render legal advice on litigation issues and liaise with external counsels.

· Handle routine Legal matters related to Civil, Rental, Criminal, Labour, constitutional Petitions, Family, and other matters and reply to show cause notices from all concerned departments.
· Evaluate findings and develop strategies and arguments in preparation and presentation of cases.

· Represent Organization in courts.

                                                


	Enrollments

	· Enrolled as Advocate of High Court. (01-03-2013)
· Member Sindh Bar Council Karachi, Since (10-04-2010)

· Member Malir Bar Association Karachi.



	LEGAL & IT PROFICIENCY SKILLS


	·        Proficient in all components of Microsoft Office.
· Law Office Support
· Legal Research
· Client Relations
· Legal Terminology
· Word Processing and Data Entry
·        Legal Drafting
·        Legal Research by Internet
·        Internet


	Courses

	· ONE YEAR DIPLOMA IN INFORMATION TECHNOLOGY. (D.I.T)
· ONE MONTH DIPLOMA IN HARDWARE.


	REFERENCES


	References will be made available on request.
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